BUSINESS SECURITY INSPECTION:
(Form Reference Page- Questions to ask yourself when inspecting)

Exterior Security: 

Entrance/Exit Locations:  
Access Control
Lighting

Visible from the street   
Direction of door security Cameras
Good bldg. signage
Lit visible site directory

Storefront Barriers:  
Safety barriers
Fence/Walls/Gates:  
Storage areas padlocked

Back area Walls 6’

Gates secured w/good padlocks
Dock/Loading Area

Doors Secured/Padlocked inside
When in Use- “attended”
Lighting/Surveillance

Inspect lights regularly
Replace burnt bulbs asap
Protective coverings

Are lights above reach

Proper lighting for color
Trim Trees/bushes
Lite for Security Cameras
Address Numbers/Signage

Visible from street

Lit at night

Opposite color of bldg.

Public Restroom/Phone marked
Landscape/Visibility

Can see inside bldg. from street

Trees trimmed up 7’

Bushes down 3’

Public/Employee area

Area visible from inside
Encourage high activity in area

Surrounding natural survelliance 
Access

Air conditioner away from bldg.

Ladders/pallets/boxes around
Roof/ Basement access points
Attic/Vents/skylights access
Mailboxes

High activity/visible area
Secured locking box

Good Lighting

Parking Areas

Separate public/employee areas
Safety reminder signage

Large lots separated/lit
Dumpster

Placement/Open area in day/
Interior Security:  

Burglar Alarm

Company Name

Audible
Assign panic code

Who has code access info

Registered alarm w/municipal agency
Safe/Vault

Anchored 
Fireproof

Entrance Control   
Inside visibility

Monitored/Recording cameras
Night Lights

Adequate light inside 
Visible from outside

Doors/Locks/Protectors

Deadbolt locks
Outside steel protectors

Anti-wrench/Latch guard
Strike plate reinforced
Windows to outside/peep

Hinge pins

Merchandise Display

Do not block view into bldg.
Grids/film/bars
Cameras
Appropriate location/direction
Recording hours

Secured area of holding
Peripheral Windows

In/Out Visibility around bldg.
Protective film/grid

Appropriate

Maintain visibility

Register 
Location

Auto Door Locking

Panic Button
Internal Policies

Employee Background Check

Recommended – New Hires
Employee ID’s

Visible/Restrict Access

Cash Control

Procedure

Change time of banking

Safe

Cash Drawer

Key Control

Controller

Limit # key holders

Keep record of key holders

Change locks/codes periodically
Place keys in locked box

Stamp all keys with DO NOT DUP

Safeguarding Records

Business records locked

Employee records locked

Limited info on timecards
Computer Access

Encrypt personal computer files

Personal info. secured
Parking 

Buddy-up at night

Well lit path

Unobstructed walk to 

Secured Eqt./tools: 
Keep locked drawer or cabinet
Secure ladders/pallets/boxes 

Safety Postings

Reminder signs:  Lock vehicles and take valuables.
Employee Trainings

Panic Alarm
Workplace Violence

Policies/Procedures Manuals:

Review/Discussion- How Often

Manual available

Security Habits Review

